
EBRPSS Online Registration System (ORS)

Instructions for Online Enrollment 
to Capitol High School



EBRPSS Online Registration System (ORS)

The following slides provide a preview of the online system 
and instructions for its use.  

Review the slides in preparation for accessing the online 
system, gather documents and information to submit.



ORS:  Login Screen – Parent/Guardian Information

Begin by entering the 
requested information to 
create an account.

Gather documents to upload into the 
system.  Note that some documents are 
noted as optional and all others are 
required.



ORS:  Validation Code – Sent to Phone or Email

Once Name, Cell number and/or Email
have been entered, to begin setting up 
an account, a text message and/or 
email will be sent with a validation
code.  The code is valid for 15 minutes, 
so enter it in a timely manner.  



ORS:  Validation Code – Message Sent to Phone

Example Image:
Text message with validation code.



ORS:  Validation Code – Message Sent to Email

Example Image:
Email message with 
validation code.



ORS:  Welcome Screen – Login Credentials

Follow instructions and provide 
requested information.



ORS:  Welcome Screen – Login Credentials

*Once the account is created, RECORD LOGIN INFORMATION:

• USER NAME
• PASSWORD
• SECRET QUESTIONS AND ANSWERS

Record the information somewhere you can locate it.  The application
can be “saved”, in progress, prior to completion and submission.  If
you must save the application to complete it at a later date, login
information will be needed to log back into the system to complete the
application.



ORS:  Student Registration Tabs in Order

Fill in the required information found 
within each of the tabs to the left 
(Parent/Guardian, Students, Documents, 
Review & Submit) to complete the ORS 
process.



ORS:  Parent/Guardian Information

Follow instructions and provide 
requested information.



ORS:  Parent/Guardian Information - Name

Click on the dropdown arrow to 
access each option and fill in.

Follow instructions and provide 
requested information.



ORS:  Parent/Guardian Information – Physical Address

Follow instructions and provide 
requested information.



ORS:  Parent/Guardian Information – Mailing Address

Follow instructions and provide 
requested information.



ORS:  Parent/Guardian Information – Phone Number

Follow instructions and provide 
requested information.



ORS:  Parent/Guardian Information - Military

Follow instructions and provide 
requested information.



ORS:  Parent/Guardian Information – Emergency Contact

Follow instructions and provide 
requested information.



ORS:  Student Information

Follow instructions and provide 
requested information.



ORS:  Student Information – Profile Data

Click on the dropdown arrow to access each 
option and then fill in the information.



ORS:  Student Information – Profile Data

Click on the dropdown arrow to access each 
option and then fill in the information.

Year Applying:  Select the option for 
Next School Year (2023-2024)



ORS:  Student Information – Relationships

Follow instructions and provide 
requested information.



ORS:  Student Information - Language

Follow instructions and provide 
requested information.



ORS:  Student Information – Physical Address

Follow instructions and provide 
requested information.



ORS:  Student Information – Physical Address

***ATTENTION!!!  IMPORTANT***
Enter Site Routing Code:   chs or CHS

to enroll at Capitol High School for 
school year 2023-24.

The chs code will override and replace 
your District Zoned School with         

521 Capitol High School.

Remember to Save and Continue.



ORS:  Uploading Registration Documents

Follow the instructions 
given for uploading 
documents.



ORS:  Uploading Registration Documents

The “successful upload” 
message below will appear 
indicating successful upload 
of documents.



ORS:  Review and Submit Uploaded Documents

04/20/23

Green checks        (above) indicate  
information is submitted.  You may 
“sign” by typing your name and then 
click “Submit”. 



ORS:  Signature and Submit

If there is missing information, the system will 
prompt completion and indicate what must be 
submitted.



ORS:  Application Submission Confirmation

Once all required information has successfully 
been submitted, this screen will appear and a 
district employee will call you to verify 
enrollment.

Thank you for choosing EBRPSS!


